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Computer-Related Training Session Options @ your library®
Provided by Northeast Community College
(Through a contract with the Nebraska Library Commission and available at 
“Library Broadband Builds Nebraska Communities” participating libraries within NECC’s service area)
	Name of Training Topic
	Number of Class Contact Hours

	Microsoft Office Applications:
	

	MS Access - Basic
	6*

	MS Access - Intermediate
	6*

	MS Excel - Basic
	6*

	MS Excel - Intermediate
	6*

	MS Excel - Pivot Tables (advanced MS Excel users)
	3

	MS Word - Basic
	6*

	MS Word - Intermediate
	6*

	MS PowerPoint - Basic
	6*

	MS PowerPoint - Intermediate
	6*

	MS PowerPoint - Advanced
	6*

	MS Publisher - Basic
	6*

	*Note: MS Class Contact Hours can be adjusted on an individual basis between the College and the library director

	Specialty Topics:
	

	Beginning Computers - Basic Level
	3 - 9

	Beginning Computers - Intermediate Level 
	3 - 9

	Beginning Internet
	3

	Beginning Email
	3

	MS Word for Beginners
	3

	Skype
	3

	Facebook Basics
	3

	Facebook - Beyond the Basics
	3

	Facebook for Business
	3

	Adobe Fillabel Forms
	3

	Quickbooks I
	6

	Quickbooks II
	6

	Photoshop Elements
	6 - 12

	Photo Book Creation with Shutterfly
	3

	Photo Memory Videos
	3

	Beginning Computers - Basic Level
	3 - 9

	Beginning Computers - Intermediate Level 
	3 - 9

	Beginning Internet
	3

	Beginning Email
	3

	MS Word for Beginners
	3

	Skype
	3

	Facebook Basics
	3

	Facebook - Beyond the Basics
	3

	Note:  Beginning Computers has a "Basic Level" for persons with little or no computer experience/knowledge and an "Intermediate Level" for persons that have some computer knowledge/skills and can use a mouse and keyboard.   Contact hours customized to libraries desire and needs 


	To schedule a class contact Amy Kaiser, Northeast Community College, (402) 844-7245 or amyk@northeast.edu 


Other Important Related Information:

Training is available through June 30, 2013 while funds last.  

All costs, to include fees and materials, will be covered through an existing contract between NECC and NLC.  This means that any session you may schedule with the college at your library will be at no cost to the library or to the student.

After you have training scheduled, you may request our credit card sized promotional thumb drives from JoAnn McManus at joann.mcmanus@nebraska.gov   Just provide her the with the name of the class, date and location of the class, along with the name of project partner doing the training—in this case NECC.  Tell her the maximum number of class participants expected—this is how many thumb drives you will receive so that you can distribute them to participants who show up for the class.

If the Library would like to place a classified advertisement in the newspaper to be paid directly by the Nebraska Library Commission’s grant funds, please email JoAnn McManus in advance to get details and cost limitations of those placements.

Note:  When the library or the college promotes any training program scheduled through this opportunity, please acknowledge the funding source by using the following language:  “This project was supported in part by the Department of Commerce, National Telecommunications and Information Administration (NTIA), Broadband Technology Opportunities Program (BTOP), funded by the American Recovery and Reinvestment Act (ARRA), and the Bill and Melinda Gates Foundation, as administered by the Nebraska Library Commission.”  This applies to all flyers, display ads, and press releases.  However this language does not need to be included in classified advertisements.  

Participating LBBNC libraries who may work with Northeast Community College to schedule no cost computer-related training sessions available to both staff and patrons include:


Ainsworth - Ainsworth Public Library
Atkinson - Atkinson Public Library 
Bassett - Rock County Public Library 
Beemer - Karlen Memorial Library 
Bloomfield - Bloomfield Public Library 
Burwell - Garfield County Library 
Clearwater - Clearwater Public Library 
Crofton - Eastern Township Library 
Dodge - John Rogers Memorial Library 
Elgin - Elgin Public Library 
Emerson - Emerson Public Library 
Hartington - Hartington Public Library 
Howells - Howells Public Library 
Laurel - Laurel Community Learning Center 
Lyons - Lyons Public Library 
Madison - Madison Public Library 
Meadow Grove - Meadow Grove Public Library 
Neligh - Neligh Public Library 
Newman Grove - Newman Grove Public Library 
Niobrara - Niobrara Public Library 
Norfolk - Norfolk Public Library 
Oakland - Oakland Public Library 
O'Neill - O'Neill Public Library 
Osmond - Osmond Public Library 
Pender - House Memorial Library 
Pierce - Lied Pierce Public Library 
Pilger - Pilger Public Library 
Plainview - Plainview Carnegie Library 
Randolph - Lied Randolph Public Library 
Scribner - Scribner Public Library 
South Sioux City - South Sioux City Public Library 
Springview - Keya Paha County Library 
Stanton - Stanton Public Library 
Tekamah - Tekamah Carnegie Public Library 
Tilden - Raymond A Whitwer Tilden Public Library 
Verdigre - Verdigre Public Library 
Wakefield - Gardner Public Library 
Walthill - Walthill Public Library 
Wayne - Wayne Public Library 
West Point - John A Stahl Library 
Winnebago - Little Priest Tribal College 
Wisner - Wisner Public Library 


To discuss or schedule a training session at your library, contact Amy Kaiser (402) 844-7245 or amyk@northeast.edu. 
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For other information, contact JoAnn McManus, Library Broadband Builds Nebraska Communities’ Project Manager, Nebraska Library Commission (402) 471-4870 joann.mcmanus@nebraska.gov 
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